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KOJEKC 9TUKU U CIIYKEBHOT'O ITOBEJAEHUA PABOTHUKOB
TOCYAAPCTBEHHOI'O BIOJDKETHOI'O OBIIEOBPASOBATEJIBHOI'O YUPEXIEHWA
[HEHTPA OBPA30OBAHUSA Ne 162 KHUPOBCKOI'O PAMOHA CAHKT-IIETEPBYPT'A

1. OBHIME IMOJOXEHUA

1.1. Komekc 3TUKM U CIy)XeOHOTO MOBEACHUS PAOOTHUKOB TOCYAApCTBEHHOTO OFOIKETHOTO
00111€00pa30BaTEeNIbHOTO yUpexkaeHHs 1eHTpa oOpazoBaHusi Ne 162 Kuposckoro paitona CaHKT-
[TetepOypra (manee - Kopmekc) pa3zpaboTaH B COOTBETCTBHHM C MOJOXeHHsIMH KoHcTuUTynuu
Poccuiickoit ®enepanuu, TpynoBoro koaekca Poccuiickoit @eaepanuu, OenepaibHOro 3akoHa OT
25 nekabps 2008 r. N 273-©3 «O mnpoTHUBOJEHCTBUM KOPPYNIMH» W HHBIX HOPMAaTHBHBIX
paBoOBbIX akTOB Poccuiickoit denepannn, a Takke OCHOBAH Ha OOILIENPU3HAHHBIX HPaBCTBEHHBIX
MPUHIIMIIAX U HOPMaX POCCUICKOTO OOIIeCTBa U TOCY1apCTBa.

1.2. Konexc mpencraBiser co0oil CBOJ OOIMMX MPUHIMIIOB TPO(ECCHOHATBLHON CIy:KeOHOM
OTUKA M OCHOBHBIX MPABWJI CIIY’)KEOHOTO TMOBEACHUS, KOTOPBIMHU JOJDKHBI PYKOBOJCTBOBATHCS
pPabOTHUKU TOCYJApPCTBEHHOTO OFOKETHOTO  00Ie00pa3oBaTeIbHOTO  YUPESKICHHUSI TIEHTpa
obpazoBanust Ne 162 Kuposckoro paiiona Cankrt-IlerepOypra (mamee — 11O) HesaBucumo ot
3aHUMAEMOUN UMH JTOJDKHOCTH.

1.3. Kongekc sBnsiercss npuiiokeHueM K [lpaBunaM BHYTpPEHHEro TpPYAOBOTO pacropsiaka
pabotauxos 11O.

1.4. Kaxnplii paOOTHHK JOKEH TNPUHUMATh BCE HEOOXOIUMBIE MEphI s COONIOICHUS
nonoxkeHud Kopekca, a kaxaplid rpaxigaHuH Pocculickoit ®enepanuu BOpaBe O0XUIAATh OT
paboTHUKA TTOBE/IEHHUSI B OTHOIICHUSX C HUM B COOTBETCTBUU C nosoxeHusiMu Koekca.

1.5. 3nanue u cobmoaenne padorHukamu ['BOY IO Ne 162 monoxxenmit Kogekca sBisieTcs
OIHUM W3 KPUTEPUEB OILIEHKH KauecTBa HMX MPOPECCHOHANBHON NEATEIHbHOCTH W TPYAOBOM
JTUCIUTUIAHBI.

2. OCHOBHBIE OBA3AHHOCTH, IIPUHLMIIBI W  IIPABHJIA  CIIYKEBHOI'O
ITOBEJAEHMA PABOTHUKOB

DN: cn=KyTtenosa Hatanba AnekcaHapoBHa,

06Le06pa3zoBaTenbHOe yupexaeHue LeHTp
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2.1. B cootBerctBum co crarbeit 21 TpymoBoro komekca Poccmiickoit deneparun pabOTHUK
00s13aH:

JT0OPOCOBECTHO UCHIOJHATH CBOM TPYIOBbIE 00513aHHOCTH, BO3JIO’KEHHBIE Ha HETO TPYJOBBIM
JIOTOBOPOM;

coOJIIOAATh MpaBUiia BHYTPEHHET O TPYIOBOTO PACIOPsIKa;

cOOJII0IaTh TPYIOBYIO JUCHHUIUIMHY;

BBITIOJIHATH YCTAHOBJIEHHBIE HOPMBI TPY/Ia;

coOroaTh TpeOOBaHUS 1O OXpaHe TPyAa U oOecredeHnI0 0€30MacHOCTH TPYAa;

OepexxHO OTHOCUThCA K umymiectBy L[O (B ToM uMcie K HMMYIIECTBY TPETbUX JIMIL,
HaxozsAuleMycst y paboroparelns, €ciii padoToIaTellb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh
STOr0 UMYILECTBA) U IPYTUX PaOOTHHUKOB;

HE3aMEeUIUTEILHO COOOIIMTh PabOTONATENI0 JINOO HEMOCPEACTBEHHOMY PYKOBOJMUTEIIO O
BO3HUKHOBEHUHU CUTYallUU, MPEICTABISIONICH Yrpo3y *H3HU U 3J0POBBIO JIIOJEH, COXPAHHOCTH
umymectBa [{O (B TOM 4Ymclie UMYIIECTBA TPETHHX JIHMIl, HAXOISAMIETOCS y paboTomaTeNs, eciiu
paboToaTeNb HECET OTBETCTBEHHOCTh 32 COXPAHHOCTH 3TOT0 UMYIIIECTBA).

9. OCHOBHBIC TPHUHIHUIIBI CIY’)KEOHOTO TIOBEJCHUS pPAOOTHHUKOB SIBJISIOTCS OCHOBOU
MOBE/ICHUA IPaX/1aH B CBA3HU C HAXOXKICHUEM UX B TPYIOBBIX oTHOIIeHUsAxX ¢ L{O.

PaboTHHKM, CO3HABAass OTBETCTBEHHOCTh IMEpe/ rpakJaHaMH, OOIIECTBOM U TOCYAapCTBOM,
MIPU3BAHBI:

UCXOJUTh U3 TOTO, YTO NpPU3HAHUE, COOJIOJCHWE W 3alliTa MpaB M CBOOOJ YEIOBEKa U
rpaXKIaHUHA OMPEEIII0T OCHOBHON CMBICH U conepkanue aesrensHoctu 1{O;

coomonare Konctutymuio Poccuiickoit ®enepanmu, 3akoHOIATenbcTBO Poccuiickoit
Oenepann 1 Cankrt-IletepOypra, He IOMycKaTh HapylIEHHE 3aKOHOB M HMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB HCXOJIS U3 IMOJIMTUYCCKOM, IKOHOMHYECKOM IIeIeCOOO0pPa3HOCTH JIMOO M0 WHBIM
MOTHBAM;

obecrnieunBath 3P pexTuBHy0 padoty 1O;

(dhopMHpPOBATh U MOAAEPKUBATh KOPIIOPATUBHBIA UMUK, YBaXKaTh TPATUIIUN U CHMBOIUKY
oy;

OCYIIIECTBIISITH CBOIO JEIATENBHOCTh B Tpenenax mnpeamera u uened IO, a Ttaxke
MOJTHOMOYHMH TPEANPHUITHA ¥ yUPEKICHUH, TOJBEIOMCTBEHHBIX HCIIOJIHUTEIBHBIM OpraHam
rocynapctBeHHoU Biactu CaHkT- [leTepOypra u oCyIIeCTBISIONIUX BHITIOTHEHUE PaboT, OKa3aHue
yCIIyT JJi rocynapcTBeHHbIX HYx 1 CaHkT-IlerepOypra;

MIPU UCHOTHEHUH JODKHOCTHBIX O0SI3aHHOCTEH HE OKa3bIBaTh MPEINOUTEHUS KaKUM-ITHOO
po(HeCCHOHANTLHBIM HWJIM COIMATBHBIM TPYIIIAM W OPraHU3alusM, OBITh HE3aBUCHMBIMH OT
BIIUSTHUS OTAENBHBIX TpaxkaaH, MpodeCCHOHATBHBIX WU COLUATBHBIX TPYII U OpraHu3aIuii;

WCKITIOYaTh JICUCTBUS, CBS3aHHBIE C BIMSHUEM KAKUX-TUOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) W HWHBIX HWHTEPECOB, NPEMATCTBYIOIIMX JOOPOCOBECTHOMY WCIIOTHEHUIO UMU
JIOJPKHOCTHEIX 00sI3aHHOCTEH;

coOmoaaTh  OeCpPUCTPACTHOCTh, HUCKIIOYAIONIYI0O BO3MOXKHOCTH BIHMSHMS Ha HX
JIESATSIILHOCTh PENICHUI TMTOJUTHYCCKUX TTAPTUH U OOIIECTBEHHBIX 00hEAMHCHHUI;

COOTIOAaTh HOPMBI MPOPECCUOHANTBHON ITUKH U TIPAaBHIIA AEIOBOTO MTOBEACHHUS,;

MPOSIBIIATE KOPPEKTHOCTh W BHUMATCILHOCTH B OOpallleHWH C TpakKIaHAMH U
JOJKHOCTHBIMHU JIMIIAMU;

MPOSIBIIATH TEPIMMOCTh U YBOKEHHE K OOBbIYAsM W TPAJUIUSIM HapoJoB Poccuu u apyrux
rOCY/apCTB, YUYUTHIBATh KYIbTYPHBIE U UHBIE OCOOCHHOCTH PA3NUYHBIX ITHHUUYECKUX, COIUATBHBIX
rpynn u KoHpeccuid, crioco0CTBOBATh MEKHAITMOHAIEHOMY U MEKKOH(DECCHOHAIEHOMY COTJIACHIO;

BO3JIEP>KUBATHCS OT TOBEJIEHUS, KOTOPOE MOTJIO OBl BHI3BATH COMHEHHUE B JOOPOCOBECTHOM
WCIIOJTHEHUH pPaOOTHUKOM JOKHOCTHBIX OOsI3aHHOCTEH, a Takke u30erath KOH(IMKTHBIX
CUTYyaIlui, clocoOHBIX HaHecTH yiepO ero pemyranuu unm apropurery 110;

HE HCMOJb30BaTh JOJDKHOCTHOE TOJOXKEHUE JUIsl OKa3aHWs BIMSHUA Ha JEATEIbHOCThH
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABIICHUS, OpraHU3aIuii, JTOJKHOCTHBIX
JIUI] U TPaXKAaH NP PEHICHUH BOIIPOCOB JIMYHOT'O XapaKTepa,
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BO3/IEP)KUBATBCSI OT IYOJUYHBIX BBICKa3bIBaHUM, CYXKJIEHHMH M OLIEHOK B OTHOIICHUH
nestenibHocTH 11O, ero pykoBoAuTens, €ClIM 3TO HE BXOAUT B JOJDKHOCTHBIE OOSI3aHHOCTU
pabOTHHKA;

cobmonarek ycraHosneHHble B L{O mpaBmia mpenoctaBieHus ciyxeOHOW WHbopManuu M
yOJIMYHBIX BBICTYIUICHUH;

YBAXKHUTEIBHO OTHOCUTBCA K  JICSITEIBHOCTU IPEJICTABUTEIEH CpPEICTB  MAaCCOBOM
uHpopmauuu 1o nHpopmupoBaHuto obmectBa o padore 11O, a Takke oka3bplBaTh COIEHCTBHE B
MOJIy4EeHUU JIOCTOBEPHOM MH(POPMALIUU B YCTAHOBICHHOM MOPSIIKE;

IIOCTOSIHHO CTPEMMTBHCS K 00ECIIEUEHUI0 KaK MOKHO Oojiee 3(h(peKTHUBHOTO pacnopsKEeHUs
pecypcamu, HaXOAALUIMMHUCS B cpepe ero OTBETCTBEHHOCTH;

IIPOTUBOJEHCTBOBATh IPOSIBICHUSAM KOPPYILMHM M HPEJIPUHUMATh MeEphl IO €€
npoHIAKTUKE B TOPSJIKE, YCTAHOBJIEHHOM JCHCTBYIOLIUM 3aKOHOIATEILCTBOM;

IPOSIBJISITH IIPU UCIIOJIHEHUU JIOJKHOCTHBIX 00s3aHHOCTEH 4eCTHOCTb, OECIPUCTPACTHOCTD
U CIIPaBeIJIUBOCTb, HE JONYCKaTb KOPPYNLMOHHO OIACHOTO IOBEIEHUs (IIOBEAEHHUS, KOTOpOe
MOYKET BOCHPUHUMATHCSA OKPYKAIOIIMMU KaK OOCLIaHMe WIM IpPEUIOKEHUE JadM B3SATKH, Kak
corjacue NPUHATH B3STKY WM Kak Ipockda 0 Jade B3ATKU JMO0 KaK BO3MOXKHOCTb COBEPLIUTH
MHOE KOPPYNIIMOHHOE NpaBOHApyIlIEHHE, B TOM YKCiIe B MHTepecax uin oT umenu 1{O).

10. B nenax npoTUBOIEHCTBUS KOPPYILHUN PAOOTHUKY PEKOMEHIYETCS:

YBEIOMJISITh PabOTOaTeNs, OPraHbl IPOKYPATyphl, IPABOOXPAHUTENbHBIE OPraHbl 000 BCEX
ciydasix oOOpamieHusi K pabOTHHKY KaKUX-THOO JUI[ B LENAX CKIOHEHHS K COBEPIICHUIO
KOPPYILMOHHBIX [IPABOHAPYLIECHUH;

HEe3aMeUTUTEIbHO UHPOPMHUPOBAThH JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 MPO(UIAKTHKY
KOPPYILMOHHBIX U MHBIX MPAaBOHAPYIIEHUH, 32 OPraHU3aLMI0 aHTUKOPPYNLUOHHOH padoTsl B 11O
O CTaBIIed W3BECTHOH paOOTHUKY HWHPOPMAIMKA O CIy4asx COBEPIICHUS KOPPYIMIIUOHHBIX
paBoOHapyUIeHUH ApyruMu padotHukamu L{O wim MHBIMH THLIaMUu;

HE I0JIy4yaTh B CBSI3U C HCIOJHEHHEM JOJKHOCTHBIX O0S3aHHOCTEH BO3HArpa)JACHUS OT
¢u3nUecKux W IOPUAMYECKUX JIMI (MOJApKH, JEHEKHOE BO3HAIPaXKIEHHUE, CCYAbI, YCIYIH
MaTepuaIbHOrO XapakTepa, IJaTy 3a pa3BieueHus, OTIbIX, 3a MOJIb30BAHHE TPAHCIIOPTOM U HHBIE
BO3HArpax/IeHUs);

HE I0JIy4aTh B CBSI3M C MUCIIOJIHEHUEM TPYJIOBBIX 00s3aHHOCTEHN MOIapKOB, 33 UCKIIOUEHUEM
OOBIYHBIX MOAAPKOB, CTOMMOCTh KOTOPBIX HE MPEBBIIIAET TpeX ThIcAY PyOJe, OT rpakaaH, JeTH
KOTOpBIX o0yyatotcs B 11O;

IPUHUMATh MeEpbl MO HEIOMYIIEHUI0 BO3HUKHOBEHHMS KOH(DIUKTA HWHTEPECOB M
YPEryJIUpOBAaHUIO BO3ZHUKIIMX CIIydaeB KOH(IIMKTa MHTEPECOB, HE JOIMYCKaTh MPU HCIOIHEHUU
JIOJDKHOCTHBIX  00SI3aHHOCTEH JIMYHYIO 3aWHTEPEeCOBAHHOCTh, KOTOpas MPHUBOAMT MM MOXKET
NPUBECTH K KOHQIMKTY HMHTEPECOB, YBEIOMIISITH CBOETO HENOCPEICTBEHHOTO PYKOBOJIUTENS O
BO3HHKIIEM KOH(MJIMKTE MHTEPECOB WJIM O BO3MOXKHOCTH €r0 BO3HHMKHOBEHHS, KAaK TOJBKO €My
CTaHeT 00 TOM H3BECTHO.

11. PaboTHMK Mo)keT oOpabaTbiBaThb M TIepelaBaTh CIYXEOHYI0 HH(YOPMALUIO IpH
coomoaenun aeictBytommx B 1[O HopM u TpeOoBaHMI, TNPUHATHIX B COOTBETCTBUH C
3aKoHoAarenbCcTBOM Poccuiickoit denepanuu.

PaGoTHHK 0053aH NMPUHUMATh COOTBETCTBYIOLIME MEPHI MO OOECreueHn0 0e30MacHOCTH U
KOH(HICHIIMATBHOCTH MH(YOPMAIIMH, 32 HECAaHKIIMOHUPOBAHHOE pa3riallleHue KOTOPOW OH HeceT
OTBETCTBEHHOCTb MJIU(M) KOTOpas cTaja W3BECTHA €EMY B CBSI3U C UCIOJHEHUEM MM JOJKHOCTHBIX
00s13aHHOCTEH.

12. PaGoTHHK, Ha/lEJICHHBIA OpPraHU3aMOHHO-PACTOPAIUTENLHBIMI OJTHOMOYMSIMH IO
OTHOIIEHHIO K JpPYrUM paOOTHUKAM, JIOJDKEH CTPEeMUThCS OBITh I HUX 00pasioM
npodeccuoHain3Ma, OE3yNMpeuHoN penmyTaiuy, ClocoOCTBOBAaTh ()OPMHPOBAHUIO B OpraHU3AIMHU
0o ee  mopapasfeneHHuM — OnaronpusTHOro s 3(p(GeKTuBHOW  pabOThl  MOpaJbHO-
HICUXOJIOTUYECKOT0 KJIMMara.

PaboTHHK, HaJIeNEeHHBIH OpPraHW3aALMOHHO-PACTIOPAIUTEIBHBIME  TOJTHOMOYHMSMU  T10
OTHOILEHHIO K IpYTUM paOOTHHKAM, IIPU3BaH:
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IPUHUMATh MEpbl 10 MNPENYNPEXACHUI0 KOPPYILHMHM, a TakkKe Mepbl K TOMY, YTOOBI
NOJYMHEHHBIE €My pPAa0OTHUKM HE AOMYCKaIM KOPPYHIMOHHO OINACHOTO TIOBEACHUS, CBOMM
JIMYHBIM IIOBEJCHUEM I10/1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEVINBOCTH;

HE JIONyCKAaTh CIy4aeB NPUHYXKACHUS paOOTHUKOB K YYaCTHIO B JI€ATEIBHOCTH
HNOJUTUYECKUX MapTHH, OOIECTBEHHBIX O0bEIUHEHNI U PEIMTHO3HBIX OpraHu3aluii;

[0 BO3MOXXHOCTM IpPUHMMATh MEpPbl 10 NPEJOTBPALICHUIO WM YPETYIMPOBAHUIO
KOH(JIMKTa MHTEPECOB B CIydae, €CJIU €My CTaJ0 U3BECTHO O BOSHUKHOBEHHMHU y paOOTHUKA JTMYHON
3aMHTEPECOBAHHOCTH, KOTOPAst IPUBOIAMUT MIIM MOXKET IPUBECTH K KOH(IIMKTY HHTEPECOB.

PykoBoautens IO 00s3aH mpencTaBisaTh CBEAECHUS O J0X0AaX, 00 MMYyIIECTBE U
00s3aTeNnbCTBaX MMYIIECTBEHHOIO XapaKTep B COOTBETCTBUM C 3aKOHOJATENIbCTBOM Poccuiickoi
®enepannn u Cankrt-IlerepOypra.

13. B ciayxeOHOM moBeieHUU PaOOTHUKY HEOOXOIMMO HMCXOJUTh M3 KOHCTUTYIIMOHHBIX
IOJIOKEHUH O TOM, YTO YEJIOBEK, €ro mnpaBa U CBOOOJBI SBIISIOTCSA BBICHIEH IIEHHOCTBIO U KayKIbIH
rpaXAaHUH UMEET IPaBO HAa HENPUKOCHOBEHHOCTb YACTHOW YKU3HU, JIMYHYIO U CEMEHHYIO TailHy,
3alIUTy YECTH, JOCTOMHCTBA, CBOETO JOOPOro NUMEHH.

14. B cny:xeOHOM mOBeZIcHUU PaOOTHUK BO3ACPIKUBACTCS OT:

1000r0 BHUJIA BBICKA3bIBAHUHN U EHCTBUH JAUCKPUMMHALIMOHHOIO XapaKTepa Mo MpU3HaKaM
110J1a, BO3pacTa, Pachl, HALMOHAJIBHOCTH, SI3bIKA, I'PAa)XJAHCTBA, COLMAIBHOIO, MMYIIECTBEHHOIO
WA CEMEUHOTO MOJIOKEHUS, TOIUTUYECKUX UM PETUTHO3HBIX MTPEIOYTEHUH;

rpy0OCTH, TPOSBICHUH NPEHEOPESKUTEIHHOTO TOHA, 3aHOCYMBOCTH, MPEIB3ATHIX
3aMeyYaHuil, MpebsIBICHHS HEIPAaBOMEPHBIX, HE3aCIyKEHHbIX OOBUHEHMIA;

yIpo3, OCKOPOWUTEIbHBIX BBIPQKEHUM WM PEIUIMK, JCHCTBMM, MNPENmsITCTBYIOLIUX
HOpPMaJIbHOMY OOIIEHHUIO WIIM IPOBOLUPYIOIIKX IPOTUBOIIPABHOE ITOBE/ICHUE;

kypenus B 3ganuu ['BOY 11O Ne 162;

MPUHATHUS MUIIA BO BpeMsl CIIY>KEOHBIX COBEILIaHUHU, Oecell, HHOTO CIIy)KeOHOTro OOLIEHHS ¢
rpaXKIaHaMHU.

15. PaGoTHUKM MPU3BaHBI CIIOCOOCTBOBATH CBOMM CIIY>K€OHBIM MOBEJAECHUEM YCTAaHOBICHUIO
B KOJUJIEKTHBE JIEJIOBBIX B3AUMOOTHOIIEHUH U KOHCTPYKTUBHOT'O COTPYIHUYECTBA IPYT C APYTOM.

PaGoTHUKM  JOMKHBI  OBITH  BEXJIMBBIMH, J0OpOXKeNaTeIbHBIMH,  KOPPEKTHBIMH,
BHUMAaTEJIbHBIMU U MPOSIBIATH TEPIUMOCTh B OOIIEHUHU € TpakJlaHaMU M KOJUIETaMH.

16. BHemHuit BuJ paOOTHHMKA NpPU HCHOJHEHWHM WM JIOJDKHOCTHBIX O0OsS3aHHOCTEH B
3aBUCHUMOCTH OT YCJOBHI TpPyJOBOW JESITENBHOCTH JOJIKEH CIIOCOOCTBOBATH YBAXUTEIBbHOMY
oTHomeHnIo rpaxaaH k IO, a Takxke, COOTBETCTBOBATH OOIEHPUHATOMY JEIOBOMY CTHIIIO,
KOTOPBINA OTJIMYAIOT CIIEP’KaHHOCTb, TPAIUIMOHHOCTD, aKKYPaTHOCTb.

3. OTBETCTBEHHOCTbD 3A HAPVYIIIEHUE TIOJOXEHWI1 KOJEKCA

3.1. Hapymenue pabotHukoMm L1O monoxenuii Hacrosimero Kopekca siisieTcss HapylleHHEM
[IpaBun BHyTpeHHero TpyaoBoro pacnopsaka L{O u Bieder 3a co0o0il COOTBETCTBYIOLIYIO
OTBETCTBEHHOCTb.
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